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August 31, 2009

Dear Students and Families,

While it hardly seems possible, another summer has already come and gone! Here at MCS, we
have been working hard to be sure we are ready to welcome all of you back for another year of
fun and learning. The floors are shiny, the shelves are stocked, and we are ready for you all to
come back!

Our Building Goals this year center around bringing the ideas of the Community Charter to life
in our school, integrating the Arts into our instructional program in a more substantive way, and
expanding our ability to offer each student an opportunity to learn in a way that best meets their
needs. As our student enrollment continues to be slightly smaller, we find ourselves with an
unprecedented opportunity to build upon existing programs that have been so successful for so
long. We have always been a school that offers our students learning opportunities that extend
beyond what is simply ‘adequate’ and we aspire to continue to grow those opportunities.

The only way that we can continue to grow as a school is through the full participation of all
members of our community. I encourage all family members to take an active and positive role
in teaching the students of Moultonborough. We will continue to provide opportunities for
families to participate in learning experiences here at MCS, as well as for students to extend their
learning beyond the classroom. Collectively, we can set a tone here that values individual
learning and the development of each of our young people.

I look forward to another year of working with a talented and dedicated staff, a supportive
community, and a fantastic group of young people here at MCS!

Welcome back!

f )
fae - ’/._._'/
.;;? [1’: t" " _t»""’.'-( .'.':'-":Z"’/' ‘f&—:'
Scott Laliberte
MCS Principal



MCS Family Handbook

Statement of Purpose

This handbook is created to provide MCS students and their families with general
information about their school and to serve as a quick reference when questions
arise. All information and procedures described in this booklet are intended to
align with the Moultonborough School District School Board Policies, many of
which are referenced herein; however, policies are subject to interpretation and
may be changed during a school year, so readers are encouraged to seek more
detailed or definitive information on topics of particular interest by requesting a
copy of related School Board Policy. These policies are maintained by the
superintendent and are available upon request in the school offices and the SAU
office. In all cases, School Board Policy supersedes statements or interpretations
presented in this handbook.



MOULTONBOROUGH SCHOOL DISTRICT

MISSION STATEMENT

Our mission is to prepare and empower each student to
shape his or her future with knowledge, attitudes and skills
necessary to thrive in a changing world. We provide a
caring culture of rigorous and relevant learning
experiences. We model and promote the ethical ideals of
respect, responsibility, integrity, compassion and moral
courage.

We succeed when our students are:

Lifelong learners,
Empathetic,
Active,
Responsible,
iINnovative,
Empowered, and
Respectful
Stewards.



MOULTONBOROUGH CENTRAL SCHOOL

PHILOSOPHY AND OBJECTIVES

[School Board Policy IAA]

Education is a guided process of discovery. It provides enrichment and preparation for either further
education or for an immediate role in society by providing a variety of structured and supervised
experiences.

At the elementary level, the goal of education is to extend and expand each child's understanding of
the work and stimulate the natural desire to acquire and integrate skills and knowledge, to encourage the
child to be curious, to question, to explore, to be creative, to think and to solve problems, to be aware of
possibilities and to learn how to learn. Elementary education must nurture each child in acquiring a
positive sense of esteem. Educators must work with parents to help children understand their society, its
common beliefs and complexities and their civic responsibilities. Children need assistance and direction
to learn to be flexible and open-minded, to adapt, to accept and value differences, to clarify and
acknowledge their own values, to respect others and to coexist in an appropriate, productive and fulfilling
manner.

It is the specific job of the school board: to set and maintain high expectations and standards for the
school system, to maintain a manageable student/teacher ratio and provide for necessary special
services and to promote and oversee the schools with understanding and compassion. The board must
be aware, listen, evaluate and act decisively.

It is the job of the school staff and administration: to maintain a positive caring atmosphere within the
school, to teach basic skills with emphasis on reading, math, language and communication, to provide
varied learning experiences including reasonable homework responsibilities, to employ effective teaching
strategies, to keep open the channels of communication with the children and their families, to convey a
sense of pride and maintain high expectations of the children and of themselves; and, with the parents, to
provide positive role models.

It is the job of the parents: to work with and support the school, to ask questions and to keep
informed, to talk with and listen to their children and to communicate with the teachers, to nurture an
appreciation for books and learning and to promote the educational growth of their children both in and
out of school.

A school is above all, people coming together in a common effort-to educate children. To
accomplish the school's purpose, the school staff must, first and foremost, make a sincere effort to
understand the whole child, to be aware of each child's unique background and home influences and to
communicate with parents and involve them in the efforts and accomplishments of their child's school life.
Further, the school must provide a safe, supportive atmosphere. It must be a place where children want
to be, and it must provide a framework and environment conducive to learning. It must promote a
realization and acceptance of the fact that learning is work and that it is the expectation, the job, of each
student to participate in the learning process and actively demonstrate investment in that work.

The school must maintain a consistent disciplinary structure based upon generally understood
fundamental rules and provide a comprehensive curriculum within which children are motivated,
challenged and encouraged to strive and to set and accomplish personal goals. The school must have
and use adequate and appropriate physical space and a wide variety of resources.

It is crucial to the accomplishment of the school's function that community members, parents, the
school board, the administration and the staff work together in a spirit of partnership and trust with an
undivided focus on the children, both collectively and individually. All aspects of the school community
must be accessible, communicate openly and support each other.



OBJECTIVES:
The Moultonborough Central School, with community endorsement and student
acceptance, believes that learning is most effective when it:

1. stimulates each child's natural desire to learn by providing quality instruction in a supportive
atmosphere;
2. creates an atmosphere, which is supportive of the unique qualities and personal attributes,
each child;
3. is supported by instruction and activities in basic skills including communication

and language, problem solving and critical thinking skills;
4. establishes high expectations for students in both their learning and decorum;
5. allows students to acquire knowledge of the culture and people of their community, region,
and nation in the expectation that they will gain insight from this awareness, preparing them to
be constructive participants in society;
6. is facilitated by open communication and cooperation between school and home;
7. challenges students to be responsible for their school accomplishments.

Additionally, MCS expects staff members to:

1. provide a safe, pleasant, supportive environment;

2. contribute to a learning climate that is orderly, consistent and conducive to academic
achievement;

3. work with the Board and community as a cohesive team;

4. maintain a coordinated, comprehensive K-12 curriculum.




MCS

A QUALITY SCHOOL

ADMINISTRATIVE STRUCTURE

MOULTONBOROUGH

SAU #45

SCHOOL BOARD OF EDUCATION

CENTRAL SCHOOL
PRINCIPAL
Scott Laliberte

MOULTONBOROUGH

CENTRAL SCHOOL
ASS’T PRINCIPAL
Kathleen D’Haene

SUPERINTENDENT
Michael Lancor

Director of Pupil
Personnel Services

Louis Goscinski

MOULTONBOROUGH
ACADEMY
PRINCIPAL

Andrew Coppinger

MOULTONBOROUGH
ACADEMY

ASS'T PRINCIPAL
Kimberly Prause

Superintendent -Responsible for the administration of the school system. The
Superintendent is the chief executive officer of the Board and is
responsible for the general supervision of the public schools and
all of the personnel and departments of the school district.

Principal -Responsible for the implementation of the district's educational and
instructional programs, for the supervision of all staff, and for the
day-to-day operation of the school.

Director of Pupil Personnel Services -Responsible for all special education,

Title 1 and Title 9 programs and services, K-12.

Assistant Principal -Responsible for assisting and collaborating with the Principal in the

completion of administrative functions.



Moultonborough Central School Faculty and Staff

Kim Anderson........ccccceeeeeennnes Reading Teacher, Primary*

Maud Anderson.........ccccoccuveerenn. Learning Resource Teacher
Mary-Ellen Azem............cceeeee. Special Education Teacher: Unit A
Sue Berry.....ccooiiniiiie, Special Education Assistant

Judy Boquist...........cccuiiiieennnn. Special Education Assistant

Lynda Boyd.........ccocceeeiiineeeenne Speech/Language Pathologist
Randee Brodeur........................ Teacher, Grade 1

Janet Burbank...........cccccceeenn. Preschool Assistant*

Robbie Cahoon............ccccuveenee Kindergarten Assistant

Laurie Caldwell............cccc........ Special Education Administrative Assistant
MaryBeth Carleton..................... Teacher, Kindergarten

Laurie Clark.......cccoceeevieeeniieenns Speech/Language Pathologist*
Lonnie Clark..........ccccoveveeeneen. Custodian*

Nadine Clark........ccocoeeeiieeennnen. Media Specialist

Mary Ellen Connell.................... Teacher, Music

Cassie COoONS........ceeeeevevveeeierenns Teacher, Physical Education
Kenda Corcoran.......................... Teacher, Instrumental/Band*

Sara Costanza...........ccccceeeeen.... Teacher, Grade 1

Michelle Currier...................... Special Education Teacher: Unit A/B
Leslie Daigneau ...........coccueeenne Special Education Assistant*

Chris Dallabetta..................... Special Education Teacher: Unit C
Terry Dempsey......ccccceeeeviveeenn. Teacher, Art

Kathleen D'Haene...........ccccce.... Assistant Principal

Arlene Elliott..........ccccoeevineeen. Special Education Teacher: Unit B/C
Pat Farrell.......cccocoovevveevneeees Classroom Assistant, Grade 2/Title | Tutor
Ellen Farnum........cccccoeevvvvennnnn.. Teacher, Grade 2

Diane Ferrisi.......cccccvveeeeeneen... Teacher, Readiness

Sara Fogerty.......ccccovvvieeeennne Special Education Assistant
Suzanne Fullerton...................... Computer Technician

Wanda Gilson..........ccccceevuvneennn. Food Service

Diane Gordon........ccccceeeeeeiinnnnns Special Education Instructional Assistant*
Lou GoscinsKi...........ccevcvvvvnnnnn. Director of Pupil Personnel Services
Kendra Greene.......cccccceeeeeeee. Teacher, Title-One Math*

Pat Greenfield..............ccco...... ESL/ Math Resource Teacher
Sharon Groleau........................ Teacher, Grade 3

Dianna Hannett......................... Food Service

Deedee Howard.............cceee Food Service Director

Cathie Hull.........ccooeeeiiiiiinns Instructional Assistant*

Carolyn Ippolito.......cccccevvveeennn. Instructional Assistant*

Elizabeth Ireland .................... Title | Tutor*

Linda Isabelle............cccciiiieneeen. School Nurse

Bonnie Johnson.............ccccce... Teacher, Grade 3

Karen Jones......ccccccceevviiinnnns Custodian

Susan Karsten.........cccocoeevnenne Learning Resource Teacher

Maura King........oooceiviiieeeennnnnn. Teacher, Spanish/French

Jeanne Lacey.........ccoeoiinninnen. Classroom Assistant, Grade 5*
Scott Laliberte........ccccocveennen. Principal

Mike Lancor.........ccccovcuveeeeennnne. Superintendent of Schools

Cindy LeBlanc........c..cccccevueeenen. Special Education Assistant*
Heather Letarte....................... Classroom Assistant, Grade 3*
Laura Maroon..........ccccevvveeeens Technology Coordinator



Annette Mason.........ccccccceeene Assistant Business Manager

Carol McKinley......ccccceeeeeeennnns Teacher, Grade 4

Kevin McKinley.........cccccceeeennnn. Teacher, Grade 6

Darlene McLean........................ Playground Director/Kindergarten Assistant
Chris Misavage..........ccccceeeuneen. Teacher, Grade 5

Carole Mostoller..........cccccceun...e. Special Education Instructional Assistant*
Marilyn Moulton..............cceeeee.. Teacher, Grade 2

Cathy Nilson........cccocccveveennnen. Occupational Therapist

Carissa O'Gara........cccceeveeeruneen. Reading Specialist: Unit B
Donna Oliveto.........ccccceeeviveeennn. Receptionist*

Kerri Porusta..............c.ooeene. Media Assistant

Margaret Pelczar...................... Teacher, Grade 2

John Pendexter............ccoceeeenns Director of Maintenance

Kay Peranelli.............ccccveeennnnne. Business Administrator

Melody Phillips........ccccovcveeeenne Food Service

Charlie Pugh........ccccocoiiiienns K-12 Assessment Coordinator
Anne-Marie Quinn.................. Teacher, Grade 5

Dan Reidy.......cccccovviieeeiiiinnenn. Teacher, Grade 6

Laura Rice.......cccocveeeeeeieiennnnn. Teacher, Grade 4

Karen Robinson............ccccoc...... Secretary to the Superintendent
Annette Rowland...................... Administrative Assistant
Miranda Ruel..........ccccccceeernnn. Preschool Teacher*

Paige Sandy.........ccccvieninnnnn Classroom Assistant, Grade 6*
Michelle Shipp........cccccoviuveenenn. Teacher, Grade 6

Jimmy Stackhouse.................... Teacher, Grade 4

Russ Staples........ocoeveenineenn. Special Education Assistant
Frances Strayer...........ccccou...e. MCS Guidance

Richard Thayer..........ccccceeneee. Custodian

MaryEllen Thompson ................ Special Education Assistant
Melissa Torrenssen................... Classroom Assistant, Grade 4~
Angela Valle..........ccccccoevnneenn. Special Education Instructional Assistant*
Peter Whelley..........ccovvvvvvnnneee. School Psychologist, K-12
Richard Whiting...........ccccceeenne Custodian

Heather Wood..........ccccceevnnneenn. Reading Specialist: Unit B/C

*indicates a part time position

All teachers at MCS meet the “highly qualified” status as determined by the Dept. of Education.

"Highly qualified” means that the teacher:

-Has obtained full State certification as a teacher or passed the State teacher licensing
examination

-Holds a license to teach in the State, and does not have certification or licensure requirements
waived on an emergency, femporary, or provisional basis;

-Holds a minimum of a bachelor's degree; and

-Has demonstrated subject-matter competency in each of the academic subjects in which the
teacher teaches, in a manner determined by the State and in compliance with Section 9101(23) of
ESEA.



SCHOOL BOARD

We have a five-member School Board. Currently, our Board members are: Laurie Whitley,
Chairman; Bill Blackadar, Mark Borrin, Kathy Garry, and Fox Smith. School Board elections
are held in March.

School Board meetings are typically held on the second Tuesday of each month in the
Moultonborough Town Hall meeting room at 7:00 pm. Parents and townspeople are
encouraged to attend School Board meetings. Agendas are posted at Moultonborough
Academy and the Superintendent's office at least 24 hours in advance of each meeting.

Copies of the Moultonborough School District's policies are available for review in the
Superintendent's offices.

UNIT LEADERS

To facilitate communication and decision-making within the school and to ensure a broad
base of staff input and support for school plans and procedures, the school operates with a
three-unit system. Unit A includes Preschool through second grades, Unit B includes third and
fourth grades; and Unit C includes fifth and sixth grades. Unit leaders are elected annually by
their colleagues to direct and represent each unit. All school staff are designated membership
in an appropriate unit, and the units meet weekly to discuss issues and plans specific to their
grade levels as well as those related to school-wide plans and projects . Unit leaders meet as a
group weekly with the principal to share information, to pull together the perspectives of each
group and to make decisions which affect the whole school. This year the Unit Leaders are:
Margaret Pelczar for Unit A, Jimmy Stackhouse for Unit B and Cassie Coons for Unit C.

MOULTONBOROUGH PTA

The Moultonborough PTA is an organization which brings together parents, teachers and
involved residents of Moultonborough for the purpose of sharing information about our school
system and organizing the support of parents and residents both financially through fund-raising
and for community awareness through communication efforts.

Annual events include our traditional Holiday Fair, a School Board Candidates Night, Unit
Nights, a Mother's Day Plant Sale, Sales of MCS apparel and a Staff Appreciation Breakfast.

Membership is open to all family members and residents of Moultonborough. School families
are encouraged to support our PTA with a three dollar annual membership. Meetings of the
PTA are regularly held at 7:00 p.m. on the first Tuesday of each month, September through
June. Programs and discussions pertinent to our schools are presented.

The Moultonborough PTA works because our families and school staff care about providing
the finest education possible for our children. Families who are not always able to attend
regular meetings are encouraged, nonetheless, to support the organization by becoming a "card
carrying" member of the Moultonborough PTA.

Officers this year are: President Lydia Eaton, Vice President Sheryl McCarthy, Secretary
Deborah Tolman and Treasurer Donna Tatro.

Watch the MCS Weekly each Thursday for details of PTA programs and activities, and
watch for the PTA Parent Connection newsletter which is distributed to students for their
families.




ACADEMICS/ LEARNING/ PROGRAMS SECTION:

DREAM TEAM/DATA TEAM = AN EDUCATIONAL MASTER PLAN

The Dream Team and Data Team are a group of administrators, teachers, support staff,
school board members, and community members who began working in the fall of 08
with the goal of creating the new Educational Master Plan. The Dream team
accomplished the task of developing the District’s Mission and Belief Statements.
Members of the Data Team conducted a critical analysis of assessment and survey data
to identify the District’s Strengths and Areas of Focus. Together, the two teams
identified the Expectations for Student Learning, the process for Master Plan
Implementation, and the Master Plan Goals. The Educational Master Plan is designed
to serve as a guide for the next three school years. For more information, call the
Superintendent of Schools-- 476-5247.

CURRICULUM

KINDERGARTEN

We offer a complete Kindergarten program. Kindergartners attend one of our three half-
sessions which focus on social, emotional, physical and cognitive development and foundational
skills in reading, language arts and math.

READINESS

We offer a Readiness program for students who, in the judgment of parents and teachers,
will benefit from additional time and a concrete, activity-oriented, language-based approach to
learning before undertaking the expectations of first grade. Skills are taught through
experiences with hands-on tasks and manipulatives with special attention to the child's
developmental needs and abilities. Due to the small adult-to-child ratio and the absence of
specific curricula demands, the Readiness teacher is able to provide a highly personalized
program geared to the success of each student.

FOREIGN LANGUAGE
Our elementary foreign language program addresses our Mission Statement goal, "to foster
local, national and global perspectives and the flexibility to adapt in a rapidly changing world".

Spanish and French teachers meet with each class two times a week. Spanish is taught
throughout the year in first through third grades. Fourth through sixth grade students will focus
on either French or Spanish. Selection of one foreign language will be made early in the fall for
grade five and six while fourth grade will have an introductory French experience in the first
quarter before selecting which language to focus on for the remainder of the MCS years. The
goal of the program is to establish in our students the sounds and the ability for some
fundamental understanding and exchange in a second language. Our foreign language
teachers strive to connect their instruction with cultural aspects related to the language and with
pertinent content at each grade. Indications of the second language learning are
observable throughout the school!
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LANGUAGE ARTS/READING

The language arts program provides instruction in reading, writing, speaking, listening,
viewing, spelling, vocabulary, penmanship and the structure of language. Instruction occurs in
the whole class setting, in small groups and on an individual basis, when possible and
appropriate. A variety of materials and techniques are used to teach basic skills, extend each
student's thinking and promote and refine language development.

The Grade Level Expectations developed in conjunction with the New England Common
Assessment Program (NECAP) define the scope and sequence of language arts/reading
instruction at each grade level. Through guided reading groups, literacy circles and independent
reading our approach provides direct skills instruction, exposes students to recognized works of
children's literature, promotes critical reading, thinking and discussion skills, enables teachers to
address the wide range of student interests and abilities, and fosters a love for reading. The
Rebecca Sitton approach to spelling instruction is used for regular spelling instruction. This is
an integrated part of reading/language arts.

Our annual school wide MCS Spelling Bee is held in the spring. Students in grades three
through six who wish to participate may do so on a voluntary basis.

Penmanship is taught by the classroom teacher. In the primary grades, manuscript (printing)
letters are taught. The transition from manuscript to cursive may begin at the end of second
grade. Cursive writing is taught in third grade while manuscript is maintained. Cursive is
practiced and reinforced in grade four while both writing modes are refined for ready use in
grades five and six.

MATHEMATICS

Our mathematics program follows the Curriculum and Evaluation Standards for School
Mathematics of the National Council of Teachers of Mathematics (NCTM) and the Grade Level
Expectations developed in conjunction with the New England Common Assessment Program
(NECAP). Growing With Mathematics , published by Wright Group/McGraw-Hill is now the basis
of our mathematics instruction, K-5. Growing With Mathematics provides a comprehensive and
challenging approach in which students are provided hands-on and representational
experiences to develop understanding of mathematical concepts and learn abstract
mathematical procedures. The Connected Mathematics program starts at sixth grade and
continues through eighth grade at the Academy. Class groupings typically are arranged to
facilitate instruction for differing abilities, motivation levels and conceptual understanding,
especially at grade six.

Our Mathematics Action Plan includes the switch to Growing With Math, full implementation of
the Connected Mathematics program and implementation of a diagnostic/remedial approach,
First Steps in Mathematics.
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SOCIAL STUDIES

Our social studies program is presented in integrated, thematic units incorporating reading,
writing and mathematics skills whenever possible. In the primary grades, students learn
primarily about social concepts in the context of home, school, community and the local area.
The Literacy Place Reading Program offers links to integrate social studies with reading
instruction and activities. At the fourth grade, the focus is on New Hampshire, including history,
geography and uniquely New Hampshire social and cultural events and traditions. The Joy
Hakim series entitled History of US is introduced at fifth grade. This series serve as the basis of
social studies instruction in grades 5 and 6. In keeping with the New Hampshire Curriculum
Frameworks for Social Studies and the work of a K-12 district committee, students in grades five
and six focus on United States geography, history and government.

SCIENCE

Our Science program is experiment and activity-based. FOSS Kits (Full Option Science
System Kits) distributed by Delta are used at each grade level to provide students with
experiences working with designated scientific concepts. Science concepts are defined at each
grade level in conjunction with the New Hampshire Curriculum Frameworks for Science.

We are fortunate to have the Squam Lakes Natural Science Center located nearby in
Holderness. In the fall, winter and spring, Science Center staff work with our students and
classroom teachers in grades 2, 3 and 5 to create and present special seasonal science
instruction and activities for students. This program is funded each year by our PTA through the
proceeds of our annual Holiday Fair.

PHYSICAL EDUCATION

Our physical education program is designed to enhance physical development, health and
fithess and to teach the children appropriate and worthwhile recreational activities. Each
kindergarten, 3rd, 4th, 5th and 6th grade class, has one scheduled physical education session
per week. Readiness through 2nd grade classes have two physical education sessions per
week. Frequently, the skills learned in class are carried over into recess.
ART

Art classes meet once a week to learn techniques and concepts of color, shape and design
and proper use of art materials. Projects in art are coordinated with classroom studies,
whenever possible. A variety of art media is used to depict style and technique and to introduce
students to the works of noted artists and to periods in art history.

MusiIcC

Music classes meet once a week. With an emphasis on creating and appreciating music,
the program introduces students to the basic concepts of music and musical notation, the
various types of music and musical instruments. The program also introduces movement as a
means of musical expression.

Opportunities for choral singing are offered on an elective basis beginning in third grade.
Mrs. Connell meets weekly with Unit B Chorus and Unit C Chorus. She also offers Select
Chorus for 5th and 6th graders who audition for the opportunity to perform in this advanced
group. Select Chorus is limited to fifteen students, and rehearsals are held before school and
during recess times.

Instrumental music lessons are also available to students beginning in 4th grade and on
a voluntary basis. Students may use their own instruments or rent through the school. Once
the necessary level of skill is acquired, students participate and perform in either beginner or
advanced band.

12



FIELD STUDIES
[School Board Policy IJOA]

Transportation to all school sponsored events will be arranged by the school district and will
be provided in either a school bus or in a vehicle provided by and driven by either a school
employee or a school designated chaperone as specified below. [see Chaperone
Responsibilities, #2] Parent permission forms must be completed for all events. Any student
who is uncooperative in school or on prior trips may be denied participation in trips or be
required to have direct parental supervision.

CHAPERONE RESPONSIBILITIES

1. As a general guideline, there must be a chaperone for every 5 students. If the chaperone is

bringing children other then MCS students on the trip, those children must be counted as part of
the group of five. Generally, preschool children are not allowed on school trips. Exceptions to

this guideline must be approved by the principal.

2. All transportation for field studies must be approved and arranged by the principal. Bus
transportation is required for all out-of-state field study travel.

Exceptions may be made for trips requiring no more than four vehicles. When private drivers
are used for student transportation, a copy of each driver's insurance (100,000/300,000
liability coverage) must be on file at the school. [Needs to be renewed yearly.] Any
exceptions to the above must be approved by the principal.

3. Chaperones who drive must require each student to wear a seat belt. Students may not be
in the front passenger seat of a car, which is equipped with air bags, in the back area of a
station wagon or in the back of a pickup truck.

4. Each chaperone will have responsibility for a designated group of students and is
responsible for the active supervision of those children. Students must be kept within sight of
their chaperone at all times. Chaperones are to prohibit children from any activity, which might
be dangerous. If unsure about something, chaperones are to consult with the teacher who
organized the trip. A chaperone leaving a group of students temporarily must specifically
designate their supervision to another responsible adult.

5. Students must be let off at home or at school according to previously made arrangements.
6. Adult supervision must be provided at school until all students have left the school grounds.

7. In the event of a late return, it is the responsibility of the organizing teacher or the
chaperones who are driving to call the school.

8. Consistent with the spirit of Moultonborough School District policy JICG which prohibit staff,
students and the public from smoking on school property at any time and prohibit staff from
smoking at any school function at any time or place, chaperones are requested to refrain from
smoking.

9. Chaperones on field studies and excursions are not considered to be designated volunteers
under School Board policy IJOC; hence, they are not subject to criminal history records checks.
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HOMEWORK
[School Board Policy IKB]
We believe that it is important to have some specific carry-over between the student's school
and home responsibilities. In addition, it is important to establish a good homework pattern.

At the same time, we value the importance of playtime; time for children to initiate their own
options, expand upon their own interests and develop and practice personal social skills among
siblings and peers in a less structured environment.

We encourage families to read to and with their children every night. This is an excellent
way to establish a homework attitude while emphasizing the value and joy of books and creating
a meaningful family tradition which can be shared throughout your child's school years. A daily
tradition of shared family reading provides busy families with some predictable, pleasurable time
together and models the value of reading for both pleasure and information. Often, something
read and shared becomes the basis for a rich family discussion.

Generally, very brief homework tasks may be given in the primary grades. In addition,
primary students will occasionally have special home assignments, which extend school
learning and encourage family participation and communication. Beginning in grade three, short
homework tasks of approximately 15 to 30 minutes may be assigned. In grades four and five
homework may extend to approximately 30 to 45 minutes as needed; and in sixth grade,
teachers may gear assignments to approximately 45 minutes to an hour. It is the student's
responsibility to keep track of and complete homework assignments.

The best homework tasks are those, which reinforce, extend or expand upon classroom
studies, discussions or activities. Frequently, homework assignments require a written product;
however, they may also require students to carry out activities or discussions at home. In the
upper grades, homework expectations frequently include ongoing work on long-term projects.
This calls upon students to budget and use time effectively over several weeks. Families are
encouraged to help children establish good homework and time management habits by
expressing interest and monitoring progress on long-term projects. Homework should not
become burdensome. It is meant to further class learning and extend class investigations or
perhaps explore interesting ideas. Families who find that homework is too challenging or
demanding on a regular basis are encouraged to discuss the situation with the teacher. To
support the establishment of positive homework attitudes and habits, it is sometimes necessary
to analyze how the student is approaching homework tasks.

MAKE-UP WORK

Because written work is, in most cases, direct follow-up to class instruction, a student who is
absent one or two days due to short-term illness or family situation is normally not encouraged
to do make-up work until after returning to school and having the opportunity to meet with the
teacher. In cases of prolonged illness or extended absence, teachers will provide whatever
work can be accomplished at home to lighten the make-up load. Upon returning to school, the
student may be asked to stay after school to cover missed instruction and to be given related
follow-up assignments. When make-up work is necessary, please notify the school office one
day in advance. This provides adequate time for teachers to assemble assignments and
materials during the busy school day.
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MEDIA CENTER

Our media center exists to support and further our educational programs. In addition to wide
variety of print, audiovisual media and information resources available for staff and student use,
our media center includes a 24-station instructional computer lab. Nadine Clark, our Media
Specialist, and Annette Rowland, our Media Assistant, provide help and support in proper and
efficient use of media center resources to students, staff and family members.

Our computer lab is available for student use by prior reservation from 3:15 until 4:15 on
Monday through Thursday afternoons. To access the lab, students must pick up a use request,
have it signed by a parent or guardian and submit it to Mrs. Clark. Computer lab availability is
designed to support students who wish to use school computer capabilities for specific
schoolwork, so priority is given to those with the most pressing projects. This afternoon
computer lab time is not intended for recreational computer use.

PRESCHOOL

We offer a preschool program to serve the needs of Moultonborough children who are three
years of age and older and who have been formally identified with special needs. This half-day
program is offered mornings and is open to all Moultonborough preschoolers on a space
available, tuition basis. For further information contact Lou Goscinski, Director of Pupil
Personnel Services, at 476-5969.

SPECIAL SERVICES
[School Board Policy IHBA]

Some children encounter special learning needs, which require individual help in order for
them to fulfill their educational potential. State and Federal laws prescribe that these children be
identified, referred by their parents or teachers, evaluated and provided with an Individual
Education Plan. The IEP describes what skills are to be taught and the methods and materials
to be used for accomplishing educational goals. Each step in the identification and planning
process requires and encourages parental involvement. Our special needs program is
comprehensive and incorporates related services such as speech therapy, counseling and
physical or occupational therapy. It is the responsibility and the intent of the District to provide
special needs students with a "free appropriate public education in the least restrictive
environment."

If you have specific questions or concerns regarding your child, we encourage you to speak
first with your child's teacher. Lou Goscinski, our Director of Pupil Personnel Services, is also
available to answer questions about special programs and services.

SPEECH/LANGUAGE THERAPY

Speech and language therapy is provided for students with fluency, voice, speech and
language disorders. Lynda Boyd and Laurie Clark, our speech therapists, also conduct
evaluations, serve on the Pupil Placement Team and provide teacher and parent consultation,
as needed or requested.

TITLE |

Title | is a federally funded program. Students who qualify and are recommended for Title |
services receive either individual or small group instruction and support in reading and math
They work with or under the direction of one of our Title 1 reading teachers or Title 1 tutors.
Title 1 instruction takes place either within the regular classroom or in a separate area. The
goal of this program is to give each of our students the best opportunity to succeed as readers
and mathematicians right from the start.
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OCCUPATIONAL THERAPY

Occupational therapy provides remediation to those students who exhibit difficulties with fine
and gross motor development, integration of their senses and visual perceptual skills. In
addition, Cathy Nilson, our occupational therapist, is available for evaluations and provides
helpful activities to parents and teachers for use with students at home and in the classroom.
PHYSICAL THERAPY

Physical therapy is provided by a consultant on an as-needed basis. Students
recommended for this service receive assistance in developing the gross and find motor skills
necessary for successful mobility, a healthy lifestyle and an appropriate education.
COUNSELING

The services of our counselor, Frances Strayer, and our school psychologist, Peter Whelley,
are available to deal with children's emotional needs. Counseling is provided in the general
classroom setting, in designated small groups, and at times on an individual basis, especially to
assist and support students through situational adjustments. Long-term counseling is provided
primarily for identified special needs students.

Both Ms. Strayer and Mr. Whelley provide consultation and support for teachers and
families in working with children. Counseling not directly related to educational needs is offered
on a space available basis. Further, we will assist families with outside referrals.

504 PLANS

When any of our students experiences a short or long term medical condition which impedes
school attendance or performance, a 504 Plan is developed to provided needed
accommodations. For further information about these plans and support services, contact either
Linda Isabelle, School Nurse; Frances Strayer, Guidance Counselor; Lou Goscinski, Director of
Pupil Personnel Services; or Scott Laliberte, Principal-- 476-5535.

SPECIAL PROGRAMS

AWARDS ASSEMBLY

Every effort is made to recognize commendable behavior and performance in our school. In
this spirit and near the close of each school year in June, a time for special recognitions is set
aside in each classroom. These are followed by a school wide assembly, which brings the
whole school together to acknowledge citizenship and outstanding and consistent habits of
scholarship. Other examples of personal, academic and athletic participation and excellence
are also recognized.

BAND/CHORUS

Moultonborough Central School has an elementary band and elementary choruses, which
give students in grades three through six opportunities to perform in groups and to prepare to
become part of the Moultonborough Academy Band and Chorus. Individual and group
instrument lessons are provided or arranged by our band director, Kenda Corcoran, and the
chorus is directed by our music director, Mary Ellen Connell.

Students who participate in band or chorus or both make a commitment to the group and the
activity and are expected to be responsible and consistent in their participation. Chorus
students agree to a "Chorus Contract" at the beginning of the year. This describes the
prerequisite expectations for attendance and participation required to remain involved in the
group. Band and chorus students also assume the added responsibility of completing class
work which is missed due to lessons and rehearsals.
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CHARACTER AND CITIZENSHIP PROGRAM [School Board Policy IHAK]

Our MCS Character and Citizenship Program is in keeping with the MCS Code of Conduct
and the Moultonborough Community Charter which was developed in 1998 with the participation
of a large group of community members representing students, parents, local clergy, business
people, school faculty and staff members and town officials. Throughout the year, students and
staff discuss the meanings of conceptual words; such as community, respect, patience,
kindness, tolerance, etc. Our common understanding of the meanings of these critical social
ideas are strengthened throughout the school community with regular, school wide "Together"
assemblies; student-and-teacher planned presentations. These get togethers emphasize the
importance of each member's role and contribution to the health, joy and well-being of a
community.

CHILD FIND

Each year children from birth to five years are screened during our Child Find. This program
takes place at the Central School and is provided without charge to residents of
Moultonborough. The children are screened in the areas of vision and hearing, fine and gross
motor skills, and speech and language development. As a result of this program, children's
strengths and weaknesses in the various areas are identified, and children may be provided
with services when appropriate. When problem areas exist, early remediation is often the key to
successful correction.

Parents are encouraged to take advantage of this opportunity to learn more about their
child's development. Information regarding specific Child Find dates is published in local
newspapers and in the MCS Weekly.

CULTURAL EVENTS

Thanks to the extraordinary efforts of our PTA and our school families in putting on our
annual Winter Holiday Fair, our students are treated to a wide array of artists and performances
in various art forms. These enriching programs are scheduled throughout the school year and,
beyond the cultural experience itself, provide our students the opportunity to be part of a formal
audience. Family and community members are always welcome to join us for these exceptional
programs. Watch the MCS Weekly for dates and times.

Our Winter Holiday event, a school wide performance on the final afternoon before the
holiday break, is made possible by our PTA. Thank you, PTA! Family and community members
are always welcome to join us and sing along!

DANCES

In general, student dances are not sanctioned prior to seventh grade. The one exception is a
dance sponsored in the spring by and at the discretion of the Middle School Student Council for
grades sixth through eighth graders. This Student Council fundraiser is intended to welcome
sixth graders to the Middle School.

EXTRACURRICULAR ACTIVITIES

Teachers offer many special programs for students before and after school including Grand
Club which connects students with residents of Goldenview Health Care Center; RadRopes, our
MCS jump rope club; Gymnastics; Science Club; Orienteering, Cross Country Skiing; Student
Council; Art Club; Outing Club, Book Club and more. Students are notified as programs begin.
Special program news is also published in the MCS Weekly each Thursday. We love to see our
students pursue special interests and talents through these opportunities made possible by their
teachers.
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FIELD DAY

Each school year ends with a school-wide games day on the last day of regular classes.
This proceeds our Move-up. Students participate in a wide variety of fun, noncompetitive, field
events. This provides a light and enjoyable way for our students and staff to bid farewell for the
summer.

HALLOWEEN PARADE

Children love the intrigue and mystique of Halloween. At MCS we observe the occasion
during the last part of the school day beginning with a school-wide Halloween Parade and
ending with classroom parties. The parade involves all creatively attired students, parents and
staff in a procession to the Academy. We encourage fun, seasonal costumes; especially those
which represent characters from the students' favorite characters from literature.

KINDERGARTEN ORIENTATION [School Board Policy JEB - Age of Entrance]

Entrance into school for the first time is an exciting and important experience. The
Moultonborough School District strives to make this transition into Kindergarten, for children who
turn five by September 30, as smooth as possible. By recognizing each child's individuality and
encouraging each child's progress at an appropriate rate without undue stress, we strive to instill
a sense of accomplishment, success and happiness in school. Kindergarten is an all important
beginning where attitudes are initiated and set.

To introduce prospective kindergartners to their upcoming school beginning and to
disseminate information and answer questions families may have, we hold a Kindergarten
Orientation during ‘Move-up’, the final day of school in June. Children visit their school with
family members and take part in a preview Kindergarten experience. The dates are published
in the local newspapers and the MCS Weekly. Eligible children are registered for Kindergarten
Orientation by calling Lynn Diltz at the school office-- 476-5535.

LEARNING ExXPO

Our MCS Learning Expo is a school wide demonstration planned near the end of each
school year to provide students and teachers a formal opportunity to reflect upon their year's
work and learning. It also provides family members and friends an opportunity to share in their
students' enthusiasm and gains. It is each child's role to serve as host or hostess for family
members during Learning Expo. We hope that all families will join us and enjoy this opportunity
to share in their child's reflections on a year of learning.

MOVE-UP

One of our very successful, school-wide programs is Move-up. Essentially, Move-up
constitutes the advancement of each student to his or her next year's placement prior to the
closing of each school year. The length varies from year to year in conjunction with the school
calendar. Move-up allays the fears students might have stemming from uncertainties about the
next year and reduces potential summer worries. It also enables teachers to get a sense of
their upcoming classes and to introduce curriculum materials. The information which a teacher
derives during Move-up enhances planning and preparation for the next year. Move-up
structures the last days of the school year into on-task, productive time and prepares students
for the opening day in September.
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OPEN HOUSE EVENINGS

Though parents are welcome to visit our school at any time, Open House evenings are held
each year in the fall for each grade. Family members are encouraged to accept the invitation of
their children and school staff to tour the building, peruse materials and equipment, meet staff
and hear from their children's teachers about daily routines and expectations. An opportunity is
also provided during Open House for parents to set up an appointment for a parent/teacher
conference.

PRODUCTIONS

In December and again in the spring, our students, assisted by their teachers and under the
direction of Mrs. Connell and Mrs. Corcoran, work hard to prepare and perform concerts for
their families and their neighbors. Watch the MCS Weekly for dates and details.

Each year the sixth graders present a theater production for the rest of the student body and
for their families and friends. The "Sixth Grade Play" is a time-honored tradition in our school.

In addition, throughout the year various short plays, skits, readers' theater presentations and
performances take place in school as extensions of classroom activities.

RECREATION DEPARTMENT

The Town of Moultonborough supports a comprehensive recreational program under the
direction of Donna Kuethe, Recreation Director. The program includes a full roster of seasonal
sports, many single recreational opportunities throughout the year and the MCS Winter Days
program. Offerings are published in the Meredith News, the MCS Weekly and through school
distribution. For general information or details on any program, you may contact Donna Kuethe
or her assistant, Chris Dillon, at 476-8868.

SARGENT CAMP

Sargent Camp is an environmental studies center in Hancock, NH. It offers a wide range of
activities and programs which incorporate history, natural science, group process and personal
challenge in an outdoor education format. The Sargent Camp experience is designed to
develop communication and individual and group problem-solving skills and to foster leadership.
Our sixth graders have the unique opportunity of spending a week at Sargent Camp.

SAVE FOR AMERICA

Through the initiative and cooperation of Meredith Village Savings Bank and the weekly
efforts of a dedicated group of volunteers, we are able to offer all our students the opportunity to
open and add to a regular passbook savings account on a weekly basis. This program
introduces children to the value and routine of saving. Many of our students at all grade levels
have opened accounts, saved allowance and birthday money and experienced the reward of
seeing their savings grow.
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STUDENTS: CONDUCT, ACTIVITIES SECTION:
SUPERVISION

Supervision is provided for all students at all times during school hours--from 8:10 am until
3:15 pm. For safety's sake, children are not permitted in the building or on the playground at
any other time except to participate in supervised activities or under the direct supervision of
school personnel or other responsible adults such as Scout groups, the Moultonborough
Recreation Department and other groups using the school facilities They provide and are
responsible for supervision for their scheduled activities and practices. Children may never be
permitted to be at school without specific supervision.

BUSES

[School Board Policy JICC and EEA-R]
Busing services are provided by First Student, Inc.
Bus routes are designated by color: yellow, red, green, blue, gray, orange.
School Board Policy EEA-R states that bus stops will be within a mile's walking distance;
however, the district is not compelled to establish bus stops on private roadways.
Policy JICC, quoted below in part, establishes that the right of each student to ride in a school
bus is conditioned on that student's good behavior and observance of bus rules and regulations,
as follows:
"Students using district transportation must understand that they are under the jurisdiction of the
school from the time they board the bus until they exit the bus.
Students transported in a school bus shall be under the authority of the district and under the
control of the bus driver. Continued disorderly conduct or persistent refusal to submit to the
authority of the driver shall be sufficient reason for a student to be denied the privilege of
transportation."
A bus report system is used to manage and communicate student conduct. The driver will issue
a Transportation Disciplinary Report to a student whose behavior is unsafe or unacceptable.
Disciplinary reports are submitted to the principal or assistant principal who follow up with the
student and the family.

Six bus rules: adopted by First Student and supported by their drivers and by the school
district:

1. Obey the driver’s directions.

2. Cross the street only when the bus driver signals you to do so.

3. Remain seated while the bus is moving.

4. Keep aisle and exit clear.

5. Do not eat or drink on the bus at any time.

6. Respect the rights of others.
Students who do not cooperate and follow the above bus rules or the driver’s directions
jeopardize their privilege to ride the bus. The following steps are taken in response to unsafe,
rude or noncompliant behavior:

1st Incident - Student is given a direct verbal warning by the bus driver.

Thereafter, written bus reports will be issued and submitted to the principal.

1st bus report - Student receives a warning

2nd bus report - Student loses bus privilege for one (1) day.

3rd bus report - Student loses bus privilege for three (3) days.

4th bus report - Student loses bus privilege for five (5) days.
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5th bus report - Student loses bus privilege for ten (10) days/Parents must meet with the
student and the principal prior to the student returning to the bus.
6th bus report - Action as needed. Bus privilege may be suspended for the remainder
of the school year.
It is the responsibility of the family to provide or arrange transportation for the student during a
period of bus suspension.

Items allowed/excluded from bus:

Students may only carry those items that will sit comfortably on laps.

Large items, sporting equipment, live animals or sprays/chemicals are excluded from the bus:
For example:

Skis

Skateboards

Snowboards

Hockey sticks

Lacrosse sticks

Baseball bats

Live animals and bugs

Ski poles

Oversized projects

Sprays of any kind - perfumes, aerosols etc.

Food for parties must be secured and in a bag (unable to be eaten on the bus).
Plants: small and secured in bags - no hangers.

These bus regulations have been established and are enforced consistently throughout the
District. A copy is sent home with each student on the first day of school for parents to review,
discuss with their children, make their family expectations for bus behavior clear and then sign.

Positive bus reports may be issued by drivers to acknowledge especially helpful, polite or
cooperative conduct.

The buses run on a tight schedule. Students are asked to be at their designated bus stops five
minutes ahead of the scheduled bus arrival time to ensure that delays do not occur.

The school district and bus company recognize their responsibility for the supervision of
students from the time they board the bus in the morning until they disembark in the afternoon.
Families are responsible for the supervision and safety of their children at the bus stop.

Children are required to ride their designated buses. Permission to ride a different bus or to be
permitted to get off the regular bus at a bus stop other than the usual one must begin with a
note from home. The note is first presented by the student to the teacher, then signed by the
principal or the principal's secretary, and finally the secretary returns an MCS Pass to the
student who must than present it to the bus driver.

Due to the limited capacity for additional passengers on our buses, families holding an after-
school party or gathering for students must provide transportation for children who do not
normally travel on that bus route.

Students not using bus transportation must be dropped off and picked up within the school's
usual arrival and departure times.

21



STUDENT CONDUCT
[School Board Policy JIC and JICD]
School Board Policy JIC states:
All student behavior must be based on respect and consideration for the rights of others.

Students shall receive annually, at the opening of school, a handbook which will include the
school's code of conduct and other rules and regulations to which they are subject.

Students have a responsibility to know and respect the rules and regulations of the school.
Students have the further responsibility to behave in a manner appropriate to good citizenship
everywhere. This includes treating all students and staff with courtesy, consideration and
respect. Insults, force, or sarcasm shall not be used.

School Board Policy JICD states in part:

The Board expects student conduct to contribute to a productive learning climate. Individual
rights are to be honored and protected in all instances; however, the rights of one individual
shall not take precedence over the rights of another individual or of the group itself, and all
students shall have equal rights and equal responsibilities in the classroom or at any school-
sponsored activity.

The positive and productive atmosphere in our school and the competence of our staff
combine to minimize the need for specific disciplinary procedures. Our behavioral expectations
are defined in broad terms by the MCS Code of Conduct found on the back cover. A copy of
the MCS Code of Conduct is also sent home with each student on the first day of school each
year and given to each family enrolling a new student during the year. Families are asked to
review and discuss the MCS Code of Conduct together and to sign and return an
acknowledgment that this discussion has taken place. Comments or questions about our MCS
Code of Conduct are always welcome.

As stated in policy JIC above, individuals in our school are expected to treat each other with
respect. Further, it is expected that our facility and materials will be treated with appreciation.
No individual will be allowed to disrupt either the process or the environment. To fulfill its
primary function, our school must maintain a strong educational process and an educationally
conducive environment.

Discipline begins in the classroom. Teachers manage the behavior of their students except
in extreme cases. Communication with parents is encouraged in all matters including discipline.
Parental support is the single most crucial and effective corrective factor. Unless students
recognize that their parents and their teachers hold the same expectations of them, both their
behavior and their learning suffer.
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CONSISTENT CORRECTIONS OF STUDENT BEHAVIOR
Physical roughness, name calling, personal insults, discriminatory remarks, put downs or
intimidation, use of obscenity, and rude, impolite or fresh comments or responses are never

accepted.

In the school building:
The student is called upon such behavior or remarks and firmly
reprimanded, as appropriate.
(Note: Students running in the building are directed to return to their
beginning location and walk.)

In the dining room:
1.The student is directed to sit on the bleachers for a designated "time out".
2.The student is directed to sit on the bleachers for the remainder of the
lunch period and is dismissed last for recess.
3.The student is kept in for recess.
4.The student is sent to the office.

On the playground:

1.The student is suspended from further participation in the game or
activity for a specified "time out" period.

2.The student is suspended from further participation in the game or
activity for the remainder of the recess.

3.The student is directed to sit out the remainder of the recess in a designated
place under the continued supervision of staff members on duty.

4.The student is sent to the office.

If, because of flagrant or repetitive conduct, it becomes necessary for a teacher to send a
child to the office for discipline, parents will be contacted by phone.
A family meeting/conference may be required.
The student may be:
-required to carry out a consequence related to the misconduct.
-detained after school.
-sent home for the remainder of the day.
-required to serve a Saturday morning detention. Failure to report for a Saturday morning
detention will result in a three-day suspension from school.
-suspended from school.
With clear and direct communications and a cooperative effort with parents, we strive to
minimize disciplinary needs and to maintain our focus on education
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SCHOOL DRESS
[School Board Policy JICA]
To maintain our respectful and serious school atmosphere, students are expected to
dress for school in a neat, polite and modest manner. As stated in school board policy
JICA:

The responsibility for the appearance of the students rests with parents and the
students themselves.

It is the right of each individual to dress according to his/her personal preference
provided that the execution of this right does not interfere with the rights of others, cause
disruption to the educational process, damage school property, or constitute a health or safety
hazard. Clothing must be modest, must be in good taste, and cannot promote the use of drugs,
alcohol, tobacco products, violence, or vulgarity. Students are not allowed to wear hats while in
the school building during regular school hours. An appropriate change of clothing is required
for physical education.

MCS DRESS CODE
* The administration may make rules and regulations to assure adherence to the above.
* For reasons of both health and respect, outer apparel; such as hats, coats, outside
jackets, etc.; may not be worn in the school building.
* In consideration of their age and their coming transition to Middle School at
Moultonborough Academy, fifth and sixth graders are expected to adhere to the
Academy Dress Code. [See Below]

MCS “CONCERT DRESS”
Certain events throughout the year call for students to dress in a manner that is more formal
then everyday casual attire. Specific clothing guidelines for these “special’ occasions will be
made clear to students prior to the event by supervising staff members.

MA DRESS CODE

No undergarments should ever be visible.
Clothing must be modest, must be in good taste, and cannot promote the use of drugs, alcohol,
tobacco products, violence, discrimination, or vulgarity.
Hats or other head coverings are not allowed.
Clothing must not be sheer and there will be no holes that expose the body or undergarments.
Tops - must not expose large areas of the upper body (backs, chests, underarms, midriffs)
other than the arms. Exposure of cleavage is not permitted. As such muscle shirts, tube tops,
strapless shirts, backless shirts, halter-tops, spaghetti straps, or one-shoulder tops are not
permitted. Tops must extend to the start of the clothing article that covers the lower body when
the wearer is walking or standing.
Pants - must meet the bottom of the shirt when the wearer is walking or standing. Pants must
not drag on the floor and must be worn at or above the hips.
Shorts and Skirts - The top of the shorts and skirts must be worn at or above the hips. They
must extend the length of the wearer's arms with fingertips fully extended while standing. Any
slits in the garment must not extend higher than the extended fingertips.
Dresses - must conform to the requirements articulated for both tops and shorts / skirts.
Jewelry - No jewelry or accessories shall be worn that could be considered a safety hazard.
Examples include, but are not limited to: pocket chains or other heavy chains, spiked collars,
spiked wristbands, etc. Jewelry or accessories that create a distraction, generate a hazard, or
refer to sex, violence, discrimination, and drugs (including alcohol and tobacco products) shall
be considered inappropriate. Appropriate footwear must be worn at all times.
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STUDENT DUE PROCESS
[School Board Policy JIA and Jl]

As stated in RSA 193:13, due process requires at least an informal administrative
consultation with a student before any major disciplinary action so that the student can
understand the reason for the action and can have the opportunity to persuade the school
official if, in the student's view, the action is not justified.

ELECTRONIC DEVICES
[School Board Policy JICJ]

Electronic devices: including i-pods, hand-held video games, remote control devices, etc.;
are permitted in school only with special permission from the principal. Otherwise, such devices
tend to be disruptions in an already very full and busy school day and at risk for breakage or
being lost at lunch, recess or on the bus.

CELL PHONES
Many students have cell phones and they have become an important device for safety and
parent communication. However, No Cell Phones are to be kept on your person or kept turned
on in school. Cell phones should be kept off, in backpacks. If cell phones are seen out or are
used, they will be confiscated and will be kept in the office until a parent picks them up."
RECESS

Our daily schedule provides one recess break each day for all students following their lunch.
Grades R-2 also have a fifteen-minute morning recess break. Additional recess or break time is
at the discretion of the teacher. Recess provides a break from academics and allows the
children to socialize and engage in physical activity. All students in attendance are expected to
go outside at recess time unless otherwise instructed by their teachers. Children with health
concerns will be allowed to remain inside at recess time only upon specific request of a
physician.

New Hampshire weather is unpredictable. Recess is held indoors only on rainy or extremely
cold days; otherwise children go outside for the benefits of fresh air and activity. It is essential
that they come to school properly dressed. During late fall, winter, and early spring months,
coats, hats, mittens and boots are expected. Children wearing flip flops and crocs are not
allowed on the playground equipment. Each grade level unit has specific requirements for
clothing during this time. During snow season, snow pants are recommended. Recess is
enjoyable and beneficial only when the children are dressed to stay warm and dry.

STUDENT PLACEMENT

The most appropriate class placement for each student is determined through careful
discussion of teachers within a unit and among teachers of successive grades and is based
upon each student's working level and materials, learning style, work habits and social patterns.
With individual student needs considered in that manner, primary attention is given to creating
balanced classroom groups. Teachers recommend groupings for the following year to the
principal who then determines the final placements. Parent requests for placement with a
specific teacher are discouraged. If you have specific information about your child which would
assist in placement then you must submit this in writing to the principal by May 1°.

BOOKS AND EQUIPMENT
We are very fortunate to be able to have excellent, up-to-date educational materials and
equipment. Students and staff make a cooperative effort to protect and preserve all school
property. Students are responsible for all books and equipment issued to them and to see that
such books and equipment are returned in good condition. Any book or equipment lost or
damaged beyond simple repair must be replaced by the student and the student's family.
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RECORDS, REPORTS, GENERAL INFORMATION SECTION:

SCHEDULE
Moultonborough Central School
8:10 Supervision begins [Students may be dropped off.]
8:20 School opens
8:30 Classes officially begin
9:30 - 10:30 Classes take 10-minute snack/breakfast break
10:00-10:15 R-2 Recess
11:15 A.M. Kindergarten dismissal
11:20 -11:45 Unit C Recess
11:50 -12:15 Unit C Lunch
12:15 P.M. Kindergarten begins
11:50 - 12:15 Unit A Recess
12:25 - 12:50 Unit A Lunch
12:20 - 12:45 Unit B Recess
12:50 - 1:15 Unit B Lunch
3:05 Announcements
3:10 Dismissal Begins
3:15 Supervision ends

ARRIVAL, TARDINESS AND DISMISSAL

Students who do not ride the bus may arrive no earlier than 8:10 in the morning and
may remain at school no later than 3:15 in the afternoon.
Between those hours supervision is provided to insure the safety of the children. Students are
not permitted to be in the school or on the playground before or after school without direct
supervision. Our morning bell rings at 8:20. School officially starts at 8:30. The 10 minutes
between the opening of school and the official start of the school day is provided to serve as an
arrival window for students who do not ride the buses.

Students who arrive late to school are required to check in at the principal's office before
reporting to class. Repeated late arrivals mar a student’s record and will result in a call or letter
from the principal to the family. Since students begin morning work immediately upon entering
class each morning, a late start is unsettling and a real disadvantage to the child.

Students may be dismissed early (before 3:05) by presenting a note to the teacher in the
morning stating the specific reason for dismissal and signed by a parent or guardian. This note
is forwarded to the principal's office and recorded. Repeated early dismissals are a severe
disadvantage for students, as the end of the day is often a time to review, assign specific
homework and wrap up the day’s activities. Regular outside activities (such as dance or music
lessons) should be scheduled to allow students to finish their school day.

For the safety of our students, it is the procedure of the school to release children only to
those people listed on the Student Information card, which is completed at the beginning of each
school year.

Any student who is:

*to be picked up at school by anyone other than those designated

+to travel home with another student

+to travel to a location other than the usual
must present a note from a parent or guardian listed on the Student Information card. This note
indicating permission to do so must be given to the teacher who will forward it to the principal. A
daily list is maintained in the office. Students without notes are required to travel home from
school in the usual manner. Specific concerns may be addressed by contacting the principal.
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ATTENDANCE
[School Board Policies JH and JHB]

Consistent attendance is crucial to a student's success in school. Frequent absences, late
arrivals or early dismissals disrupt the continuity of the educational process. School board
policy JH states, "Regular and punctual patterns of attendance will be required of each student
enrolled in the district." Further, school board policy JHB states, "Unauthorized absence from
school is considered truancy. The principal will contact the parents of students whose
attendance patterns do not comply with this policy."

State law regarding attendance requires that "Every child between six and sixteen years of
age shall attend school...unless he has been excused from attending on the ground that his
physical or mental condition is such as to prevent his attendance or to make it undesirable.
Every person having the custody of a child shall cause the child to attend such a school during
all the time the public schools are in session."

Absences will be monitored daily. Parents are asked to call the school after 7:30 AM to
report absences. If a call is not received, every effort will be made to contact parents when their
child is absent. Primarily, this verifies the child's safety. It also provides information regarding
the reason for the absence.

TELEPHONE USE

Student use of school phones must be kept to a minimum and reserved for unusual or
emergency situations.

Please make plans with your child for pickup or participation in after-school activities before
leaving home in the morning.

Be sure that your child arrives at school with the necessary notes to verify your intent and
permission.

Calls during the school day disrupt the student's day and create a strain on an already busy
office.

Last minute calls and messages during the final half hour of the school day are especially

difficult.

Students cannot be called out of class to take telephone calls.

In the spirit of cooperation, school office personnel will deliver essential messages to
students during the school day when needed.

CUSTODY & RIGHTS OF ACCESS
[School Board Policy JHC]

Report cards, standardized test results and other information about a child are customarily
sent to the parent or guardian with whom the child resides; however, we are happy to send
copies to a second parent upon request. (Also, newsletters, classroom notices, etc. will be sent
weekly if stamped self-addressed envelopes are provided.) Access to a child's school records
is the legal right of any natural parent. With proper notification, the school will make available
access to or copies of a child's records, as appropriate. In order to deny a natural parent the
right to see a child or the child's records, the school must have on file a copy of the court
document revoking that right. School staff also have access to student records. [See also:
Family Educational Rights and Privacy Actin this handbook.]

Students may be released from school or seen or picked up at school only by a member of
their immediate household as designated on the Student Information Card as an "Adult in the
home". A dated note signed by a parent or guardian within the household is required for a child
to be allowed to leave school with another adult or child.
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LUNCH/BREAKFAST/SNACK

Our school lunch program is a contracted service provided by Cafe Services. The program
offers two breakfast/snack choices each morning and a full meal at lunchtime or milk to
accompany a cold lunch. Prices are as follows: Lunch - $1.50; milk - $.40; breakfast - $1.00.

Lunch payments are collected on Monday mornings by the teacher. To minimize the
disruption of learning time throughout the week, we like to handle the lunch money for the week
on Mondays. We appreciate it when students decide on their lunch selections for the week and
prepay on Monday. Prepayments are maintained in computer-based accounts until they are
used. Our lunch program is not equipped to extend credit. To insure that every student may
have the opportunity to have hot lunch, a free and reduced lunch program is available. (reduced
lunch - $.40; reduced breakfast - $.30.) Eligibility forms are sent home with each student on the
first day of school and may be obtained in the principal's office. Students who are eligible for
free lunch, may also receive free breakfast.

To support the health and performance of our students, it is the policy of our school that no
child shall go without lunch. Students who choose not to eat lunch may do so only with specific
parental consent.

Gum chewing is not allowed in the building or on the playground during school hours.

COMMUNICATION

MCS Weekly - Each Thursday the MCS Weekly is sent home with students.

This contains the lunch menu for the upcoming week and any pertinent school news, dates or
happenings. Parents are encouraged to ask their children for the MCS Weekly on Thursday
nights or to check their pockets before doing the weekend laundry.

Principal’s Newsletter - This Newsletter from Mr. Coppinger, the Principal of Moultonborough
Academy, is mailed each quarter to Academy parents . It contains the schedule of events and
information for the Academy as well as that pertaining to District issues.

PawPrints - Superintendent Michael Lancor publishes a monthly newsletter to keep all
community members informed about school district happenings, events and issues. If you or a
neighbor are not receiving PawPrints and would like to, call the superintendent's office at 476-
5247 to be put on the mailing list.

PTA PARENT CONNECTION - The Parent Connection serves as a monthly source of
information about the efforts, interests and projects of our Parent-Teacher Association. It is
written by PTA members and distributed to MCS students for delivery to their families. The PTA
always welcomes participation, ideas and articles of interest to MCS families.

DIRECTORY INFORMATION

The Moultonborough School District defines "directory information" at the elementary level
as: name, address, telephone number, date of birth, teacher, grade, weight and height,
participation in sports or activities, dates of attendance, awards and recognitions.

The District will release such directory information to all external agencies and institutions
upon receipt of a request for such information. Last names of students are not posted on our
website but publications may contain both names. If you wish your child’s picture and full name
withheld from print or to refuse designation of any or all of the above categories of personally
identifiable directory information for specific students provide a written request to that effect to
the Principal, Moultonborough Central School, P. O. Box 149, Moultonborough, N. H. 03254.
by September 14, 2009.

28



REPORT CARDS

Grades K - 4 operate on a trimester reporting schedule. Report cards are issued the end of
October, mid February, and the end of school in June. Grades 5 and 6 operate on the same
quarterly schedule as MA. Report cards are issued early November, late January, early April
and the end of school in June. Report cards need not be returned to the school; however, the
cutoff section at the bottom of the card should be returned in the envelope to the teacher. This
indicates that the parent has seen the card and makes available an opportunity for parent
comments or requests for a conference with the teacher. A school wide parent conference day
is set aside in November. For trimester grades another parent conference is held in March.

GRADING SYSTEM [School Board Policy IKA]
Grading symbols used on report cards are explained on each card. Use of the traditional A,
B, C symbols begins at 5th grade. Grades 5 and 6 use the same grading scale as is used at
Moultonborough Academy as follows:
A-92-100
B-83-91
C-74-82
D-65-73
F - 64 and below
We continually assess the methods and formats we use to report academic and social
progress. We strive to provide clear, practical information to our students and their families.
Students in grades three through six will complete self-assessments of their own learning
habits, which support both group and individual success in school. These self-evaluations will
be included with report cards for first and third quarters and will be based upon the scholarship
traits shown below . We hope this addition will stimulate valuable family discussions and
encourage students to regularly recommit to these important learning traits.

Scholarship Self-Evaluation
Students, you are asked to assess your progress in becoming an MCS Scholar
by honestly reflecting upon the following identified habits by indicating
whether you live up to them always, most of the time or not consistently:
1. I arrive at school on time.
2. I have had good school attendance.
3. I complete my homework and bring it to school on time.
4. I keep my learning materials organized and ready to use.
5.1 do my best on all my work.
6. I work hard to be sure my work is neat and accurate.
7. I make corrections and revisions whenever necessary.

8.1 am curious and eager to learn new things.

9. I am careful to be sure that my participation and behavior in class
helps to make my classroom a good place for everyone to learn.
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PARENT-TEACHER CONFERENCES
PARENT/TEACHER CONFERENCE DAY IS FRIDAY, NOVEMBER 20, 2009

One day is designated each November for school wide parent/teacher conferences. There is
no school for children on that day. By this time teachers have become well acquainted with the
skills, the needs and the personalities of each of their students. This opportunity for parents and
teachers to meet each other, to share information and points of view and to exchange
observations is invaluable, whether or not a child has specific needs. Again in March for grades
K - 4 a conference is scheduled. Teachers also make themselves available to meet with parents
at any time during the school year by appointment. Parents are encouraged to take advantage
of this opportunity to discuss their child. When questions or concerns arise, a phone call to the
teacher or a parent/teacher conference is usually the most immediate and satisfying source of
information and understanding.

STUDENT RIGHTS AND RESPONSIBILITIES
[School Board Policy JI and JICD]

STUDENT RIGHTS
The privileges and rights of all students shall be guaranteed without regard to race, religion,
sex, creed, or national origin.

All students have the right to receive an education and to expect that the school will be a
safe and healthful place. Further, all students have the right to be informed of school rules and
procedures; and, in matters of discipline, to expect due process and fair and consistent
treatment appropriate to the issue or offense. The right to peaceably, responsibly and
respectfully advocate for changes in rules, regulations, procedures or policies is afforded to all
students.

STUDENT RESPONSIBILITIES

All students have the responsibility to attend school daily, to be punctual, and to apply
themselves to their schoolwork, to complete assignments on time and to be willing to
work for self-improvement. Students have the responsibility to be aware of all rules and
regulations, to conduct themselves accordingly and to assist school staff in running a school,
which is safe and healthful for all. Students exercising their rights to freedom of expression
through speech, assembly or petition may not interfere with the rights of others.

COMPLAINT PROCEDURE
[School Board Policy KL]

Parents and residents are encouraged to express concerns or ask questions.

To insure correct information and accurate communication and to uphold the District's
agreement with its faculty, the teacher or the person most directly involved should be contacted
first.

If the situation is unresolved, Moultonborough School District Public Complaints Policy and
Procedures forms may be picked up in either school office or in the SAU office.

The introduction to the policy and procedure states:

"While the School Board recognizes its obligation to be available to the public at all times, it
also believes that individual complaints can usually be resolved most effectively by parties
directly concerned. The Board, therefore, usually will not hear complaints from individual
parents until such complaints have been raised first with the child's teacher, if not resolved,
successively with the program coordinator (where applicable), Principal and Superintendent."
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FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT
[Noatification of Rights under FERPA for Elementary and Secondary Institutions]

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over
18 years of age ("eligible students") certain rights with respect to the student's education
records. They are:

1.) The right to inspect and review the student's education records within 45 days of the day the
District receives a request for access. Parents or eligible students should submit to the school
principal [or appropriate school official] a written request that identifies the record(s) they wish to
inspect. The principal will make arrangements for access and notify the parent or eligible
students of the time and place where the records may be inspected.

2.) The right to request the amendment of the students' records that the parent or eligible
student believes are inaccurate or misleading. Parents or eligible students may ask the
Moultonborough School District to amend a record that they believe is inaccurate or misleading.
They should write the school principal, clearly identify the part of the record they want changed,
and specify why it is inaccurate or misleading.

If the District decides not to amend the record as requested by the parent or eligible student,
the District will notify the parent or eligible student of the decision and advise them of their right
to a hearing regarding the request for amendment. Additional information regarding the hearing
process will be provided to the parent or eligible student when notified of the right to a hearing.

3.) The right to consent to disclosure of personally identifiable information contained in the
student's education records, except to the extent that FERPA authorizes disclosure without
consent. One exception, which permits disclosure without consent, is disclosure to school
officials with legitimate educational interests. A school official is a person employed by the
District as an administrator, supervisor, instructor or support staff member (including health or
medical staff and law enforcement unit personnel); a person serving on the School Board; a
person or company with whom the District has contracted to perform a special task (such as an
attorney, auditor, medical consultant, or therapist); or a parent or student serving on a special
committee, such as a disciplinary or grievance committee, or assisting another school official in
performing his or her tasks. A school official has a legitimate educational interest if the official
needs to review an education record in order to fulfill his or her professional responsibility.

Upon request, the District discloses education records without consent to officials of another
school district in which a student seeks or intends to enroll. [Note: FERPA requires a school
district to make a reasonable attempt to notify the student of the records request unless it states
in its annual notification that it intends to forward records on request.]

4.) The right to file a complaint with the U.S. Department of Education concerning alleged
failures by the District to comply with the requirements of FERPA. The name and address of the
Office that administers FERPA are:

Family Policy Compliance Office
U. S. Department of Education

600 Independence Avenue, SW
Washington, DC ~ 20202-4605
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RESCHEDULED DAYS
As noted on the School Calendar, we have four rescheduled days during the 2009/2010
school year-- October 22, January 13, March 11 and May 12. On these days, Academy
students will be dismissed at 12:15 pm and MCS students at 1:00 pm. These early dismissals
provide time for faculty and staff committees to work toward the accomplishment of District and
school goals (see Educational Master Plan). Tuesday, October 13, is a full day set aside for
those efforts. There is no school for students on that day.

SCHOOL PICTURES
Each year in the fall a portrait photographer comes to our school to take school pictures.
Individual portraits and class photos are taken. Envelopes and brochures describing the various
packages are distributed approximately one week prior to "School Picture Day". Preschoolers
may also have their pictures taken by appointment. Watch for announcement of School Picture
Day in the MCS Weekly.

LOST AND FOUND
Student items, which have been misplaced often, find their way to our lost and found, which
is located just outside the dining room. During the year, the lost and found collects everything
from silverware to jackets and boots. Students and parents are encouraged to check the lost
and found often for missing items.

During each school vacation, our lost and found is emptied out. Usable items are either kept
in the nurse's office for general use or given to a charitable organization. Other items are
thrown out.

COMPUTERS AND TECHNOLOGY
Our school is very well equipped with computers for student and staff use. We are fully
networked and on-line with state-of-the-art computer and telecommunication opportunities for
students and teachers. In addition to many computers in classrooms and a full 24-station
instructional computer lab in our media center, we have two portable computer labs for
classroom use, which afford laptops with airport access to the Internet. These make available
the full range of applications simultaneously for a whole class.

Computers are utilized for specific instruction in computer functions and uses, for use with
instructional software, which supports or enriches basic curriculum area studies, for word
processing, for Internet access, for presentations and more . Keyboarding skills are formally
taught beginning in third grade.

Our District Computer Facilitator, Laura Maroon, manages our technology expansion and daily
operations at both MCS and the Academy. She and her staff offer computer instruction and
support for staff continually. Our Media Specialist, Nadine Clark, offers computer instruction and
support for students as well as teachers at all levels.
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MOULTONBOROUGH SCHOOL DISTRICT ACCEPTABLE USE POLICY
The school district has an Acceptable Use Policy “to establish a policy to ensure efficient,
safe, ethical and legal use of network and Internet resources within the Moultonborough School
District. The privilege and responsibility of using our computers, network and Internet resources
is based on the concept of a qualified and informed user.”

Each student is given a copy of the full Acceptable Use Policy with a signature page, which
must be signed and returned by each student, and a parent or guardian before the student will
be permitted to use any of the school’s computers or other electronic information resources.
(Additional copies of the Acceptable Use Policy are always available in the school office and
the SAU office.)

We depend upon families to assist us in making clear to each student the expectations for
proper and ethical use of information resources, the importance of assuming that responsibility
and the possible consequences for misuse. We provide a greatly simplified, more child-friendly
summary of the AUP to assist families in conveying the general requirements and expectations
for technology use at school. Key elements follow:

School computers and Internet connections may be used only for schoolwork or with
programs/software provided by the school. Students may not bring in programs from home.
Students must have the permission of a school adult before using computers or the Internet.

If a student has a computer problem or reaches an unacceptable Internet site, he or she must
report that to a school adult right away. Students may not use school computers to visit Internet
sites or communicate with others on the Internet unless it is part of a school project and under
the supervision of a teacher.

As with all spoken language, all words used on school computers must be polite.

To prevent damage, students may not eat or drink while using the computers.

As with all school equipment, all computer equipment must be used carefully to prevent damage
or loss. Problems or damage must always be reported to a school adult right away.

Students must realize that teachers and parents may see all uses of the computer network.
Students must respect the computer use and work of other students and never use or interfere
with the work of another person.

Plagiarism is against the law. That is, copying another person’s words or work and passing it in
as if it were your own.

Vandalism is also against the law. This includes damage to computers, computer programs or a
computer network or Internet website.

Please refer to the full document, Moultonborough School District Acceptable Use Policy , for
more specific information.
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AGE OF ENTRANCE
[School Board Policy JEB quoted in part]
All children shall enter school if their chronological age will be six on or before September 30
of the year entering school.

a. Kindergarten: A child may enter Kindergarten if his/her chronological age will be five
(5) on or before September 30 of the year entering school.

b. Readiness or First Grade: A child may enter Readiness or First Grade if his/her
chronological age will be six (6) on or before September 30 of the year entering
school.

A birth certificate or other proof of age must be presented upon registration as proof of the
date of birth.

Entrance Exceptions:

Exceptions for early entrance into first grade will be considered. Exceptions will be considered
only in extraordinary circumstances. Under no circumstances will early entrance into
Kindergarten or Readiness be permitted. Parents or guardians requesting such an exception
must make written application to the superintendent. After review of said application, the
superintendent will make a recommendation to the school board. The decision of the board will
be final.

TRANSFERS

In addition to the customary transfer of school records between schools when a student
leaves our school, we are very willing to provide anecdotal information from the present teacher
to be delivered directly to the new teacher in hopes of insuring a smooth transition. Parents are
asked to notify the main office in advance to allow time to compile this data. Further, parents
are welcome to give the MCS teacher's name and the school number to the child's new school.
We are always happy to speak directly with personnel in the new school to relay information and
to assist in the settling in process.

When a new student enrolls at MCS, we customarily meet the child and family at least a day
before actual attendance in class. Registration materials are completed, questions answered
and a tour of the school is given. This gives the teacher an opportunity to prepare for the new
student, to have a desk and materials ready on the first day.
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HEALTH, SAFETY, HUMAN RIGHTS SECTION:
HEALTH SERVICES
[School Board Policy JLC]

Linda Isabelle, a registered nurse, experienced as a school nurse and health educator,
provides daily health care. In addition to "T.L.C.", Mrs. Isabelle keeps a careful health record of
each child. Parents are asked to comply with state law and district regulations by providing the
following documents:

1. New or entering students must provide documentation of their
having had a physical examination within the previous twelve
months in accordance with state statute and school board policy
JLCA. Documentation must be presented within 30 days of
enrollment.

2. By state law and under school board policy JLCB, basic
immunization requirements must be met before attending school.

3. Exemptions from immunization requirements are applied for
through the Superintendent of Schools.

K-6 students will be screened yearly in the areas of height, weight, vision, hearing, and
dental.

Per School Board policy JLCC, "Whenever any student exhibits symptoms of contagion or is
a hazard to himself or others, he shall be excluded from the classroom and his parents of
guardians shall be notified as soon as possible. Students found to have pediculosis [head lice
and nits] by the school nurse shall be immediately suspended from attendance to receive
treatment. A child may be admitted back to school on the day following treatment.

For more specific or detailed information regarding health services and the above mentioned
State and District regulations, refer to Moultonborough School Board policies:
JLC - Student Health Services
JLCA- Physical Examinations of Students
JLCB- Immunization of Students
JLCC- Communicable Diseases
JLCCA-HIV/AIDS Policy
JLCD - Administering Medicines to Students
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MEDICATION [School Board policy JLCD]

"Prescription medication shall not be dispensed or administered to any child by school
personnel except by the school nurse, under his/her supervision, or in his/her absence, a
person designated by the nurse or building principal, and only then upon written order of the
physician who has examined and prescribed for that particular child, and only with the written
permission of the parents.

All prescribed medication shall be brought to the school office and stored in a designated and
secure place. The medication will be delivered in a pharmacy container properly labeled with
the student's name, the physician's name, the date of the original prescription, name and
strength of medication, and directions for taking by the students.

All nonprescription medication shall be brought to the school office and stored in a designated
and secure place. Nonprescription medication shall be given only with the written request and
permission of the parent and/or guardian."

Our Health Information form provides a place for parents to give permission for their
children to be given designated, over-the-counter medications.

FIRST AID AND EMERGENCY MEDICAL CARE [JLCE]
School personnel have responsibilities in connection with accidents occurring in school which
may be classified as follows:
1. Administering first aid
2. Summoning medical assistance
3. Notifying administration
4. Notifying parents
5. Filing accident reports

CHILD ABUSE [School Board Policy JLF]

Child abuse legislation makes it a legal responsibility for anyone who is aware of or has
reason to suspect child abuse or neglect of any kind to report that knowledge or suspicion to
the New Hampshire Department of Children, Youth and Families. The statewide reporting
number in Concord is 1-800-894-5533. The Carroll County office is located in Conway--447-
3841. We are assured that all reports are handled in confidence and that the identity of the
reporting person is not disclosed during any follow-up action without express permission.

We at MCS are committed to the health and safety of all our students and are ready to assist
any family or community member in acquiring needed services for themselves or others.

INSURANCE
[School Board Policy JLA]

The school district does not provide any health insurance coverage for its students. Medical
costs for all student illnesses or injuries are the responsibility of the family. Information
concerning Healthy Kids is available by contacting 1-877-464-2447. Parents may purchase
school insurance for their children through a group insurance. Information concerning the
insurance plan will be made available during the first week of school. We caution families to
read the school insurance information carefully to be certain that the limits of the coverage are
clearly understood. Itis NOT a comprehensive insurance program.

Families of students participating in sports programs are encouraged to consider the 24-hour
insurance program.
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ALCOHOL USE/DRUG ABUSE, STUDENT
[School Board Policy JICH]

A student shall not knowingly possess, use, transmit, be in the presence of, or be under the
influence of any alcohol or unlawful drug on the school grounds or at any school sponsored
activity on or off school premises.

Any student found in possession of or under the influence of alcohol or any controlled drug
anywhere on the school property or at any school sponsored activity shall be liable for
suspension and/or expulsion.

In cases of any violation of this policy, the administration shall notify the parent, police,
superintendent and school board.

At the discretion of the superintendent of schools, students violating this policy may be
required to attend a meeting of the school board with his/her parents for action by the board.

SUBSTANCE ABUSE PROGRAM
[School Board Policy IHAMA]
Under the direction of Guidance Counselor Frances Strayer; and thanks to the concern and
continued cooperation of the Moultonborough Police Department, Police Chief Scott Kinmond
and his officers; and to Dr. Douglas McVicar and local health agencies, our sixth grade students

receive an expanded substance abuse program-- Choices. Choices is one part of the three-part

PACH program provided for sixth graders. PACH stands for Project Adventure, Choices and

Health. During the year, the sixth grade classes rotate through these special learning
opportunities.

Building upon the foundations of the DARE Program, our students and their families receive
a broadened experience to include our school nurse, our counselor, our school

psychologist and Moultonborough Academy peer counselors among others. The Choices

program aims to give our students the facts and strategies they need to make thoughtful,
informed decisions concerning personal health and safety, including substance use and abuse.
Anyone who has questions or suggestions may contact Ms. Strayer at school-- 476-5535.

SAFETY DRILLS

Drills are conducted regularly throughout the year. Students are instructed in appropriate
lockdown, evacuation and reverse evacuation procedures. Staff members direct the evacuation,
take attendance and supervise the reentry.
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EMERGENCY CLOSING OF SCHOOL AND/OR DELAYED OPENINGS
The district wide Alert Now system will be used to contact families when there is an
emergency closing or delayed opening. School closing or delayed openings for emergency
reasons will also be broadcast on radio stations WLNH - 98.3 FM/1530 AM, WLKZ - 105 FM,
WSCY - 106.9 FM, WASR - 1420 AM, WNNH - 99 FM and television channels 6, 9 and 13.

In the event of an emergency dismissal, call lists are utilized which, with the assistance of
staff members and community volunteers, enable us to notify most of the parents who have
requested such notification on the Student Information Form. There are times, however, when
we are unable to reach parents. We cannot guarantee that we will contact every household;
therefore, we ask families to discuss with your children what they are to do if you are not at
home when an emergency closing occurs. Also, please be sure to convey your family's needs
in the space provided on the Student Information Form.

SECURITY/VISITOR POLICY

All visitors, guests and volunteers must enter through the front doors of the school, sign in at
the office and pick up and wear a “visitor pass” which assures students and staff that an
unfamiliar person is, indeed, a welcome visitor. This system makes it possible for us to know
whether or not someone is in the building as well as enabling us to monitor coming and going.
We greatly appreciate the cooperation of school families and community members in this minor
inconvenience and hope that it never deters a visit.

We encourage parents to visit us. Parents who wish to visit their child's classroom are asked
to contact the classroom teacher and office at least a day in advance.

We do not encourage students from other schools to visit. Special permission may, in some
cases, be obtained through the principal to allow a friend of one of our students to visit for part
of aday.

Families anticipating a move to Moultonborough are welcome to tour the school by prior
arrangement with the principal and are encouraged to include their children in Move-up at the
close of the school year. Other than Move-up, attendance of prospective students is not
normally recommended.

The School District is not responsible for vehicles parked on school property. Parking spaces
are at a premium, please park in designated spots. Do not block bus lanes or exits.

VOLUNTEERS

The staff and students of MCS are grateful for the many hours given by parents and
community volunteers to assist in classrooms and to provide supervised direct
instruction to individuals and small groups. Such a gift of time is invaluable to our children and,
we hope, rewarding for our dedicated volunteers.

Early in the school year, teachers are surveyed to determine the tasks and times during
which they would like volunteer assistance. Connections are then made between available
volunteers and teachers. Anyone wishing to become a school volunteer is encouraged to call
the school office-- 476-5535
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SAFE SCHOOLS PLAN

The Moultonborough School District has a carefully planned and continually monitored and
updated Safe Schools Plan for both the prevention of and/or response to school and community
incidents. The Safe Schools Team, which includes the superintendent of schools, teachers,
counselors and administrators from both MCS and MA; monitors the plan, provides information
and training to all faculty and staff, and; in the event of an emergency or crisis, meets to plan,
communicate and carry out an organized response. Copies of the Moultonborough School
District Safe Schools Plan are available for review in both school libraries and in the
Moultonborough Public Library.

PUPIL SAFETY AND VIOLENCE PREVENTION, BULLYING [Policies JICBB and JICI]

School Board Policy JICBB states, in part:

The Board is committed to providing all pupils a safe school environment in which all
members of the school community are treated with respect. This policy is intended to comply
with RSA 193-F, which specifically identifies "bullying" as a form of pupil harassment. Conduct
constituting bullying will not be tolerated, and is prohibited by the policy, in accordance with RSA
193-F.

Bullying is conduct which subjects a pupil to insults, taunts, or challenges, whether verbal or
physical in nature, which are likely to intimidate or provoke a violent or disorderly response from
the student being treated in this manner.

If it is determined, after investigation, that a pupil has engaged in bullying conduct prohibited
by this policy and implementing administrative regulations, that pupil shall be subject to
appropriate disciplinary action, which may include, but not be limited to, suspension or
expulsion.

Further, School Board Policy JICI prohibits dangerous weapons on school property.

SAFE SCHOOL ZONE POLICY
Summary of RSA 193:13
Concerning Suspension and Expulsion Requirements
Effective Date: July 1, 1997

RSA 193:13 governs the suspension and expulsion of students from public schools. This
notification summarizes the requirements of this statute.
SUSPENSIONS:

A student who neglects or refuses to conform to the reasonable rules of the school or who
engages in gross misconduct may be suspended for a period not to exceed 10 days by the
superintendent, chief administering officer, or a representative designated in writing by the
superintendent.

Extension: After a hearing, the school board or the representative designated in writing may
continue the suspension of a student for a period which may result in the suspension exceeding
10 days. The school board's designee may be the superintendent or any other individual, but
may not be the individual who originally suspended the student.

Right to Appeal: If the suspension which extends the original suspension beyond 10 days is
imposed by any person other than the school board, it is appealable to the school board. The
appeal will be held only if the superintendent has received the appeal in writing within 10 days
after the issuance of the decision that is being appealed. The school board shall hold a hearing
on the appeal. At the hearing, the school board shall have the discretion to hear new evidence
or to rely on the record of the suspension extension hearing. While the extended suspension
appeal is pending, this suspension shall be enforced unless the school board stays it until this
appeal decision has been reached. If the suspension which extends the original suspension
beyond 10 days is imposed by the school board, it is appealable to the state board or education.
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Enroliment Ineligibility: Any suspension shall be valid throughout the school districts of the
state, subject to modification by the superintendent of the school district in which the student
seeks to enroll.

EXPULSIONS:
A student may be expelled from school by the local school board for any of the following
reasons:
a. Gross misconduct;
b. Neglect or refusal to conform to the reasonable rules of the schools;
c. Possession of a pellet or BB gun or rifle;
d. Any act of theft, destruction, or violence defined in RSA 193-D:1**

A student shall be expelled for a period of not less than 12 months for bringing or possessing
a firearm as defined in section 921 of Title 18 of the United States Code in a safe school zone
without written authorization from the superintendent or designee.

However, the local school district which expels a student for possessing such a firearm is not
prohibited from providing the expelled student educational services in an alternate setting.

Subject to Review: Any expulsion shall be subject to review if requested prior to the start of
each school year.

Right to Appeal: A parent or guardian of an expelled student has the right to appeal the
expulsion by the local school board to the state board of education.

Modifications: The local school board shall adopt a policy which allows the superintendent
or chief administering officer to modify the expulsion requirements on a case by case basis.

Enroliment Ineligibility: Any student who has been expelled from a school in this or any
other state will not be eligible to enroll in any public school in this state during the period of the
expulsion.

Footnotes:

*For the purposes of suspension and expulsion, school board may be either the school board
or a subcommittee of the board duly authorized by the school board.

**RSA 193-D:1 includes:

Homicide under RSA 630, first or second degree assault under RSA 631, simple assault
under RSA 631:2-a, felonious or aggravated sexual assault under RSA 632-A, criminal mischief
under RSA 634:2, unlawful possession or sale of a firearm or other dangerous weapon under
RSA 159, arson under RSA 634:1, burglary under RSA 635, robbery under RSA 636, theft under
RSA 637, illegal sale or possession of a controlled drug under RSA 318-B.

SUMMARY OF MOULTONBOROUGH SCHOOL DISTRICT
SAFE SCHOOL ZONE POLICY

The school district's safe school zone policy provides the rules by which students are to be
disciplined in the Moultonborough School District. It also establishes types of violations which
will result in suspensions and expulsions from the Moultonborough School District. This policy
implements the requirements of RSA 193:13 and 193:D. The policy is divided into eight(8)
separate parts. The first part provides specific definitions used in the policy. The second part
lists the specific acts which may result in expulsion from the school. The third parts describes
the acts which may result in suspension from the school. The fourth part describes the
particular procedures that are used in disciplining students at the Moultonborough Schools
which include the specific procedures that are followed and the appeal rights that the students
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and parents may have. The fifth part provides the procedures by which the students are notified
of the policy and assures that copies of the relevant policies and statutes are available to
teachers and students. The sixth part provides for specific waivers, procedures for appeal, and
review of decisions to suspend or expel a student. Part seven provides for the specific
procedures required by law to report acts of theft, destruction or violence in a safe school zone
to the local police department as well as the state board of education, and further provides that
certain acts committed by students in grade 8 or below are not reported to the local law
enforcement officials. Instead, the parents of all the students involved are directly

notified by the school district. Part eight describes how the disciplinary procedures will be
applied to students with educational disabilities. Specifically, students who have been
determined to be educationally disabled are to be treated in accordance with state regulations
pertaining to educationally disabled students. Further, it is provided that an educationally
disabled student who brings a firearm onto school property or possesses one on school
property may be transferred to an alternative educational setting for a period of time permitted
by federal statutes. (Accepted February 12, 1996)

SEXUAL HARASSMENT AND SEXUAL VIOLENCE
[quoted in part from School Board policy JBAA]

Sexual harassment is a form of sex discrimination which violates Section 703 of Title VII
of the Civil Rights Act of 1964, as amended, 42 U.S.C.-2000¢e, et. seq., and Title IX. Sexual
violence is a physical act of aggression that includes a sexual act or sexual purpose.

It is the policy of the District to maintain a learning and working environment that is free
from sexual harassment and sexual violence. The District prohibits any form of sexual
harassment and sexual violence.

The District will act to investigate all complaints, either formal or informal, verbal or
written, of sexual harassment or sexual violence and to discipline any student or employee who
sexually harasses or is sexually violent to a student or employee of the District.

For further explanation of sexual harassment or sexual violence, of the reporting

procedures, of the investigation process and of the discipline and reprisal provisions; see School
Board Policy JBAA. All policies are available through either the school office or the SAU office.
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NONDISCRIMINATION POLICY STATEMENT

The Moultonborough School District proposes to work for the elimination of barriers that
prevent full access to equal educational opportunities for all children and to provide educational
leadership in eliminating discrimination against any segment of the school community. To this
end, the District maintains and enforces policies and procedures with the goal of eliminating
discrimination on the basis of race, color, national origin, sex, age or disability in admission or
access to, or treatment or employment in, any of its programs or activities. Specific policies
address compliance with the regulations for implementing Title VI, Title VII, Title IX, Section 504
of the Rehabilitation Act and the Americans with Disabilities Act.

Sexual harassment is considered a form of sex discrimination protected under Title VII of
the 1964 Civil Rights Act as well as under Title IX of the Educational Amendments Act of 1972.
Unwelcome sexual advances, requests for sexual favors and other verbal or physical contact of
a sexual nature may constitute sexual harassment. Any member of the school community who
believes that he or she may have been sexually harassed (which is a form of sex discrimination)
may seek further information or file a complaint with Lou Goscinski, the District’s Title IX
coordinator.

District policy regarding Section 504 of the Rehabilitation Act of 1973 and the Americans
with Disabilities Act states that no otherwise qualified disabled individual shall, solely by reason
of disability, be excluded from the participation in, be denied the benefits of, or be subjected to
discrimination under any program or activity sponsored by the school district.

Any person having inquiries concerning Moultonborough School District’s compliance
with the regulations implementing Title VI, Title VII, Title IX, Section 504 or ADA may contact
Lou Goscinski at 476-5969. Copies of policies and procedures are available upon request from
the superintendent’s office-- 476-5247.

SMOKING
[School Board Policy JIG]

The District's NO SMOKING policy applies to students, staff and the public. School Board
Policy JIG prohibits "smoking, and/or the use of tobacco in any form, in school buildings, on
school grounds (including in cars), and during any school sponsored activity on or off school
grounds." In keeping with these policies, chaperones on field studies are asked not to smoke.

ASBESTOS
In accordance with EPA Regulations, the Moultonborough Central School has been
inspected for materials which contain asbestos. There is no friable asbestos material contained
in the school.
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MCS Quality Standards
Quality WRITTEN PIECES:
eclear and understandable
einteresting and informative
epunctuated correctly
espelling correct
evisually neat and pleasing

Quality ORAL PRESENTATIONS:
eclear focus with supporting details
eclear answers that make sense.
edemonstrates knowledge and understanding
espoken with appropriate language and
proper usage
espoken loudly and slowly
espoken with respect and courtesy

Quality CHARTS/GRAPHS/DISPLAYS:
eshows imagination and creativity
eaccurate information
einteresting
eclearly conveys the information
eneat and clear appearance
eartistic
ecarefully labeled and lettered
ecorrect spelling
ehas a title
ecredits resources
ecommunicates learning
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MOULTONBOROUGH CENTRAL SCHOOL

CoDE OF CONDUCT

All members of our school community are expected to treat each other with
truthfulness, care and respect.

It is the responsibility of all members to look out for the safety and welfare
of every other person as well as for their own safety and welfare.

Rude, hurtful or discriminatory remarks and physical roughness are never
acceptable.

This means that all members are expected to think about their own actions
and to use good judgment and self control in seeing that the following ideas are
upheld:

eee BE HONEST.

eee TELL THE TRUTH.

eee TAKE RESPONSIBILITY FOR YOUR OWN ACTIONS AND WORDS.
eee TREAT OTHERS WITH CARE AND RESPECT.

This includes:

-Looking out for the safety and welfare of each
person and of yourself.

-Never making rude or hurtful remarks.

-Taking responsibility for safe play without physical
roughness such as hitting, kicking and pushing.

eee TREAT THE SCHOOL BUILDING AND GROUNDS WITH CARE.
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